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Preface

Conventions Used







Module 1

Understanding the Interface



Objectives



1.1.

Logging into the System

%

% Login

Login:

Password:

[1 Remember Me

I

QK l [ Cancel

]
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1.2. Opening a Template

+

%

John
Cameron

0 % & *

4 4 » pl (QEELGTEES G Badge 12EXP




1.3. Exploring the Main Screen

1.3.1. Menu
$ 1 *
( ! 2 (
File:
Open Template Cirl+0
B Close Template Cirl-+H
By Clone Template Cirl -+
Rename Template Cirl+R
BB Delete Template Cirl+D
Save as
@ Page setup Ctrl+s
@ Print Freview Ctrl+w
&) Print Ctrl+p
@ Batch Printing Cirl+8
Bl Exit Cirl4E
o , 34 5 6 %,
%
o] A 5 62
o] A4 5 62



Copy Business Card 6EXP

\ ? } Are you sure you want create a copy of the current template?

34 5 620

&

¥ Rename Card E|

Card Name: Eusiness Card 6EXP |




) # 5 4 62)

Faper (Inches)
o Al
Wickth: _'éﬁsn B W
Heght: [11.00 ] ¢ jon: [0.00
Soyrce: | Automatically Select v_l Cokenn separtion: |0.00 5
Oriantaticn T
() Potrat Number acmss: 1 :I
) Landscape down: e :}
e
) #
’ )
> % & ( |
o # &
y vo7 , ,
’ #) $
) 8
> #
> # _

%



& Business Card 6EXP
&O- 0\ OB

Company Mam

v

o Cwmaer

5 62)




A /5 /I & 62"

=] | ID First Mame Last Name
123.. John Cameron

n 987... Eil Ky

Frirt Sides Mumber of copies
Front [] Back Mumber of copies: |1 =
[ Prirtt ] [ Preview ] [ Cancel ]
#

%



Edit
@ undo ctrl+Z
& Redo Ctrl+y
o Cut Cirl+
& copy Cirl+C
M raste Ctrl+v
$ Delete Dl

Select all Ctrl+a

4 152"
52"

252

5%

4 35 %)

"4 "52




Drawing
Painter
/

Line
Rectangle
Ellipse
Text
Photo
Logo
Field
Picture

(O ' RONEN < RUNON §

Barcode

—~



Farmat

Align 3
g Change Template Crientation
0 " 2 "
Format
| Align 3 | ._I: Left
a Change Template Crientation &i| Centered Horizontal
&l Right
W Top
#% Centered Vertical
B Bottom
o
%
(0] , 2




| fes | [ Mo
#
Tools
@ Lzer Management Ctrl+
Database 3
Options Ctrl+T

Zoom




4 452"

Cloze

Uszer Info

First Name: |John |

Last Name: |Doe |

Login: johnd |

Password: (sssssssans |
|

Corffim password: |ivu"-|"vu|

[ oK l[ Cancel ]




% Edit B
User Info
First Name: |John |
Last Name: |Doe |
Login: | john| |
Password: (sssssssans |
|

Confirm password: ||vnu-|"|.

[ oK l[ Cancel ]

\?) Would you like to delete current user?




2)

[ Teals |

QJ User Management Cirl+U
| Database ¥ | @ Database settings
Optiors Cirl+T &| Import Employee Database
Zoom L3
1 |
% #
> 2"
) & & D
) &

[atabasze options

Path to database:

C:%Program Files*.Easy Trnity"Easy Card Creatar®. | ...

L oK J [ Cancel
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o < 2 < % <
4 5 < , 4 -5 <
User Managament Ceril)
Import Employee Database
Options CirlsT
Zoom » Zoom Qut Ctrl +-
Zoom In Cirl ++
Zoom
$
! 2
!
%
o ! 2 /
" .
&

%

18



% %>
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1.3.2. Toolbars

/

&3

6






1.3.3. Canvas

1.3.4. Properties



1.3.5. Fields






Module 2
Exploring Fields



Objectives



2.1. Adding New Fields

#



2.2.

Adding New Records

%
%



2.3. Editing Records

2.4. Deleting Records

ABB,; ABBC



2.5. Searching Records

+

* & %

2.6. Importing Employee Database

/ 9



Module 3

Adding Elements to Canvas



Objectives



3.1. Adding Text Elements to the Canvas




3.2. Adding Fields

* D E %(

3.3. Adding Lines

D D %$ *




3.4. Adding Logo

3.5. Adding Photos

) D. %) $ ) /

3.6. Adding Bar Code

DF%
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Module 4
Changing Properties



Objectives



4.1.

+

Canvas

%



0] & 20
+
0] & 20
&
o} 0 9)
9
o > 2



@BH

@BBH

20

%0

AB

@B

B@

AB

B@



4.2.

Text Elements

& *
(
* #
o " 2" *
&
o " 9 20 9 * &
9 9
) 2 * &
# +
( 2 9
& (
( 9 | & -
*
0 20 * B EB
*2 * * & * *
*
% @BH
@BBH &



4.3.

Fields
(

@BBH

20

%



4.4.

Line

@BBH

%

AB

@H



4.5.

Picture, Logo, and Photo



& #

67

%

%

67



o] %
@BBH
2
$
o ? 20
o + %0

4.6. Rectangle

& 0
o] & 20
+
o] 2
0 2
0 & 2
o] %

@BH

AB



$
o ? 20
o + %0
4.7. Ellipse
&
0] & 20
+
o] 2
0 2
o] & 2
0 %
@BBH
2
$

AB



4.8.

/20

Bar Code

20

20

%
@BBH



20

%0



Module 5

Creating New Templates



Objectives



%

5.1. Creating New Templates



J$

#&



Module 6

Importing Database



Objectives



6.1.

Importing Database

& %

01
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